
 

Wedgwood Swim Pool 
www.wwpool.org 
PO Box 15104 
Seattle WA 98115 

Application Information 
2021 

ONLINE APPLICATION 
Please complete the online Wedgwood Swim Pool Application  to be considered for a 

position. 

FREQUENTLY ASKED QUESTIONS (FAQ’s) 
 
*What changes do you anticipate in the hiring process based on the COVD-19 
global pandemic? 
Answer: We will be conducting all interviews via Zoom this year in order to adhere to 
safety guidelines. We also anticipate delayed results of our hiring process as we await 
changes to restrictions from the state and King County Public Health in the spring. 
 

1. How do I apply for a position at Wedgwood Swim Pool? 
Answer: In order to be considered for a position at Wedgwood Swim Pool, you need to 
complete a New Employee Application. The application includes contact information, 
certifications, work and volunteer experience, references, essay questions, and 
scheduling information (i.e., when school ends, vacations, etc.).  
 
2. What positions can I apply for?  
Answer: We hire candidates for lifeguarding, swim instruction and maintenance. For 
other positions such as water aerobics instructors and water polo instructors we select 
from returning staff members first before opening positions in the summer if needed.  
  
3. When do you hire for positions at Wedgwood Swim Pool? 
Answer: We usually fill open positions between January 1st and March 1st during the 
off-season. We also hire some candidates in late July or August depending on the 
demand. These dates are completely dependent on when positions become available 
and when current staff members inform the management about their plans to return or 

 

https://docs.google.com/forms/d/e/1FAIpQLSedr8jE7CUcFmUJ3f9My2IaLnr21pwHWI6633WFufR2T5MfDg/viewform?usp=sf_link
https://docs.google.com/forms/d/e/1FAIpQLSedr8jE7CUcFmUJ3f9My2IaLnr21pwHWI6633WFufR2T5MfDg/viewform?usp=sf_link


 

move on. However, to be considered in the first round of hiring, your application must be 
submitted by February 1, 2021.  
  
4. Is there a certain time of the year when I should submit my application? 
Answer: No. You can submit your application at any time. Any applicant who submits an 
application will be automatically included on an email list updating them when a position 
is available. However, to be considered in the first round of hiring, your application must 
be submitted by February 1, 2021.  
  
5. How are hiring decisions made? 
Answer: All applications are scored by at least two people. Applicants with the highest 
scores are offered interviews. All interviews are scored by at least two people and the 
candidates are ranked ordered based on their application and interview combined 
score. The candidates with the highest scores are offered positions based on 
availability. The other major consideration for ALL positions is availability. Please 
understand that you are applying for a summer job. You will be required to work for the 
majority of the summer. Planned vacations, employment at other organizations and 
volunteer experiences that interfere with scheduling (especially the lesson program 
schedule) will be a consideration in staff selection. 
  
6. How are applications and interviews scored? 
Answer: Applications are scored based on a rating scale. Applicants are scored based 
on qualifications, certifications, experience, availability and the answer to essay 
questions. During the interview, applicants are scored based on their ability to 
demonstrate qualities and characteristics we look for in all employees such as maturity, 
responsibility, initiative, sound decision making, problem solving, potential as a swim 
instructor and lifeguard. 
  
7. Will I automatically get to interview? 
Answer: No. Some years we have very few applicants and offer an interview to 
everyone, but if we have several interested candidates, we will base interviews on 
application scores. 
  
8. How many positions are available each summer? 
Answer: The number of positions offered is based on a number of factors.  The size of 
the staff can change from year to year based on the experience of the staff as a whole. 

 



 

The number of positions is also impacted by the plans of current staff members who 
either commit or decline employment by February. 
 
  

 



 

9. Do you ever hire additional staff during the middle or end of the summer? 
Answer: Yes. We hire mid season for several reasons. First, there are times when staff 
schedules change and we need additional help. Second, we sometimes hire at the end 
of the season in order to see how potential employees for next summer perform. 
  
10. If I am hired at the end of this summer does it mean I have a job for next 
summer? 
Answer: No. We use hiring at the end of the summer to determine which candidates we 
will ask to return the following summer. All Wedgwood Swim Pool employees are 
re-hired contingent on performance. 
  
11. If I do not receive a position do I need to submit a new application? 
Answer: Yes. While we will keep your application on file we ask that you update the 
information each year. This is especially important if your certifications, experiences 
and/or qualifications for a position change. You should also update your responses to 
essay questions in order to gain potential points in the process. 
  
12. If I do not receive a position, how can I improve my chances in future hiring 
pools at Wedgwood Swim Pool? 
Answer: The Assistant Manager is always willing to provide feedback on your 
performance in both the application and interview portion of the hiring process after 
decisions have been finalized. 
  
13. Do I need to volunteer for lessons in order to apply for a position? 
Answer: No. You are not required to volunteer for lessons. However, we evaluate each 
volunteer every session and that may be a factor in our hiring decisions. You could also 
take the Red Cross WSI (Water Safety Instructor) in order to gain some experience. 
While volunteering at Wedgwood and WSI are not requirements, both provide us with 
valuable information about the applicant’s ability to provide swim instruction.  
  
14. Do I need to have my lifeguard and CPR certifications to apply for a position? 
Answer: No. We can offer you a position contingent on you successfully completing the 
required courses before the pool opens. 
  
15. Do I need to take the lifeguard and CPR course offered by Wedgwood Swim 
Pool in order to be considered for a position? 

 



 

Answer: No. The Lifeguard and CPR course at Wedgwood Swim Pool provides 
students with the same content and assessment of skills as any Red Cross course 
offered in the community. Wedgwood has hired staff members who have received their 
certification from community sites. 
  
16. Who should I contact if I have additional questions? 
Answer: If you have questions about the hiring process please contact Chris Matsumoto 
(chris.mats@gmail.com) at Wedgwood Swim Pool at (206) 523-8211 or stop by the 
office during the season. Please remember that you (the applicant) are the person we 
will be evaluating in order to make a hiring decision. Please make sure you take the 
initiative to ask follow up questions yourself.  

INTERVIEWS 

This season we will be conducting all interviews via Zoom in order to adhere to safety 
guidelines.  The interview will last approximately 30 minutes.  

DECISIONS 

One of the main factors in determining how many positions we are offering is how many 
staff members are returning to Wedgwood Swim Pool.  As we get more information, we 
will be in contact about your standing and offering positions as they become available. 
The following factors will be used to determine which candidates are selected for 
positions this year: (1) written application, (2) interview, (3) availability, and (4) 
performance in related experiences, including but not limited to the Wedgwood 
Internship.  All components will be assessed and scored to help us make objective 
decisions that are in the best interest of Wedgwood Swim Pool.  

JOB DESCRIPTION 
General Responsibilities 

● maintain a “problem solving” attitude. 

● work with other team members in a cooperative and positive fashion. 

● seek feedback and utilize suggestions to improve performance. 

● dressing in appropriate attire (i.e., staff T-shirt and swim suit). 

● reporting for work when scheduled. 

● maintaining a safe and clean pool environment 

Maintenance Responsibilities 

 



 

● cleaning the pool facilities. 

● cleaning the pool grounds. 

● assisting with set-up and clean-up for special events. 

● landscaping and general maintenance. 

● boiler room maintenance. 

● special projects. 

● communicating any problems to the management. 

● reporting directly to the head guards. 

Life Guarding Responsibilities 
● preventative safety. 

● enforcing all Wedgwood Swim Pool rules. 

● disciplinary actions for patrons who violate pool rules. 

● administering lifesaving and first aid techniques in emergency situations. 

● performing administrative duties. 

● interacting with Wedgwood patrons in a positive manner. 

● attending all staff training sessions. 

● maintaining current certification in CPR for the Professional Rescuer w/ AED and 

Lifeguard Training 

● acting as a role model for appropriate conduct in the presence of Wedgwood 

patrons. 

● assisting with set-up and clean-up for special events. 

● communicating any problems to the management. 

● reporting directly to Head Guards 

Swim Instructor Responsibilities 
● maintaining a safe teaching environment. 

● interacting with parents and students in a positive manner. 

● teaching basic water safety skills. 

● teaching basic swimming skills. 

● providing instruction on stroke technique. 

● performing administrative duties. 

● creating lessons plans. 

● communicating any problems to the management.  

 


